Nuclear Waste Technical Review Board

(f) Routine use means, with respect to
the disclosure of a record, the use of a
record for a purpose that is compatible
with the purpose for which it was col-
lected;

(g) Designated Privacy Act Officer
means the person named by the board
to administer the Board’s activities in
regard to the regulations in this part.
The Privacy Act Officer also shall be
the following:

(1) The Board officer having custody
of, or responsibility for, agency records
in the possession of the Board.

(2) The Board officer having responsi-
bility for authorizing or denying pro-
duction of records from requests filed
under the Privacy Act.

(h) Ezxecutive Director means the chief
operating officer of the Board;

(i) Member means an individual ap-
pointed to serve on the Board by the
President of the United States;

(j) Days means standard working
days, excluding weekends and federal
holidays; and

(k) Act refers to the Privacy Act of
1974.

§1304.103 Privacy Act inquiries.

(a) Requests regarding the contents of
record systems. Any person wanting to
know whether the Board’s systems of
records contains a record pertaining to
him or her may file a request in person
or in writing, via the internet, or by
telephone.

(b) Requests in persons may be sub-
mitted at the Board’s headquarters lo-
cated at 2300 Clarendon Blvd., Suite
1300; Arlington, VA. Requests should be
marked ‘“‘Privacy Act Request’ on each
page of the request and on the front of
the envelope and directed to the Pri-
vacy Act Officer.

(c) Requests in writing may be sent to:
Privacy Act Officer, U.S. Nuclear
Waste Technical Review Board, 2300
Clarendon Blvd., Suite 1300, Arlington,
VA 22201. “Privacy Act Request”
should be written on the envelope and
each page of the request.

(d) Requests via the internet may be
made on the Board’s Web site at
www.nwtrb.gov, using the ‘Contact
NWTRB’ icon on the bottom of the
Home page. The words ‘‘Privacy Act”
should appear on the subject line.

§1304.105

(e) Telephone requests may be made by
calling the Board’s Privacy Act Officer
at 703-235-4473.

§1304.104 Privacy Act records main-
tained by the Board.

(a) The Board shall maintain only
such information about an individual
as is relevant and necessary to accom-
plish a purpose of the agency required
by statute or by Executive Order of the
President. In addition, the Board shall
maintain all records that are used in
making determinations about any indi-
vidual with such accuracy, relevance,
timeliness, and completeness as is rea-
sonably necessary to ensure fairness to
that individual in the making of any
determination about him or her. How-
ever, the Board shall not be required to
update retired records.

(b) The Board shall not maintain any
record about any individual with re-
spect to or describing how such indi-
vidual exercises rights guaranteed by
the First Amendment of the Constitu-
tion of the United States, unless ex-
pressly authorized by statute or by the
subject individual, or unless pertinent
to and within the scope of an author-
ized law enforcement activity.

§1304.105 Requests
records.

(a) All requests for records should in-
clude the following information:

(1) Full name, address, and telephone
number of requester.

(2) The system of records containing
the desired information.

(3) Any other information that the
requester believes would help locate
the record.

(b) Requests in writing. A person may
request access to his or her own
records in writing by addressing a let-
ter to: Privacy Act Officer; U.S. Nu-
clear Waste Technical Review Board;
2300 Clarendon Blvd., Suite 1300; Ar-
lington, VA 22201.

(c) Requests via the internet. Internet
requests should be transmitted through
the Board’s Web site at www.nwitrb.gov,
using the ‘“‘Contact NWTRB’ icon on
the bottom of the main page. The
words ‘‘Privacy Act’’ should appear on
the subject line.

(d) Requests in person. Any person
may examine and request copies of his

for access to
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§1304.106

or her own records on the Board’s
premises. The requester should contact
the Board’s offices at least one week
before the desired appointment date.
This request may be made to the Pri-
vacy Act Officer in writing, via the
Internet, or by calling 703-235-4473.

(e) Before viewing the records, proof
of identification, must be provided.
The identification should be a valid
copy of one of the following:

A government ID,

A driver’s license,

A passport, or

Other current identification that
contains both an address and a picture
of the requester.

§1304.106 Processing of requests.

Upon receipt of a request for infor-
mation, the Privacy Act Officer will as-
certain:

Whether the records identified by the
requester exist, and

Whether they are subject to any ex-
emption under §1304.115. If the records
exist and are not subject to exemption,
the Privacy Officer will provide the in-
formation.

(a) Requests in writing, including those
sent by e-mail, via the Web site, or by
Fax. Within five working days of re-
ceiving the requests the Privacy Act
Officer will acknowledge its receipt
and will advise the requester of any ad-
ditional information that may be need-
ed. Within 15 working days of receiving
the request, the Privacy Act Officer
will send the requested information or
will explain to the requester why addi-
tional time is needed for a response.

(b) Requests in person or by telephone.
Within 15 days of the initial request,
the Privacy Act Officer will contact
the requestor and arrange an appoint-
ment at a mutually agreeable time
when the records can be examined. The
requester may be accompanied by one
person. The requestor should inform
the Privacy Act Officer that a second
individual will be present and must
sign a statement authorizing disclosure
of the records to that person. The
statement will be kept with the re-
quester’s records. At the appointment,
the requester will be asked to present
identification as stated in §1304.105.

(¢) Ezxcluded information. If a request
is received for information compiled in
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reasonable anticipation of litigation,
the Privacy Officer will inform the re-
quester that the information is not
subject to release under the Privacy
Act (see b U.S.C. 552a(d)(5)).

§1304.107

A fee will not be charged for search-
ing, reviewing, or making corrections
to records. A fee for copying will be as-
sessed at the same rate established for
Freedom of Information Act requests.
Duplication fees for paper copies of a
record will be 10 cents per page for
black and white and 20 cents per page
for color. For all other forms of dupli-
cation, the Board will charge the direct
costs of producing the copy. However,
the first 100 pages of black-and-white
copying or its equivalent will be free of
charge.

Fees.

§1304.108 Appealing denials of access.

If access to records is denied by the
Privacy Act Officer, the requester may
file an appeal in writing. The appeal
should be directed to Executive Direc-
tor; U.S. Technical Review Board; 2300
Clarendon Blvd., Suite 1300; Arlington,
VA 22201. The appeal letter must:

Specify the denied records that are
still sought; and

State why denial by the Privacy Act
Officer is erroneous.

The Executive Director or his or her
designee will respond to such appeals
within 20 working days of the receipt of
the appeal letter in the Board offices.
The appeal determination will explain
the basis of the decision to deny or
grant the appeal.

§1304.109 Requests for correction of
records.

(a) Correction requests. Any person is
entitled to request correction of his or
her record(s) covered under the Act.
The request must be made in writing
and should be addressed to Privacy Act
Officer; U.S. Nuclear Waste Technical
Review Board; 2300 Clarendon Blvd.,
Suite 1300; Arlington, VA 22201. The
letter should clearly identify the cor-
rections desired. In most cir-
cumstances, an edited copy of the
record will be acceptable for this pur-
pose.

(b) Initial response. Receipt of a cor-
rection request will be acknowledged
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